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Director: Jenny R. Snapp

Zoning Text Amendment Checklist

Date: Township:

Amendment Title:

Notice: Incomplete Amendment requests will not be processed by our office. LUC Regional
Planning Commission will return them to the requestor, stating the reason the amendment was
not accepted.

Each Zoning Text Amendment change must be received in our office along with a cover letter,
explaining the proposed zoning text change (s). All items listed below must be received no later
than 10 days before the next scheduled LUC Regional Planning Commission Executive Board
Meeting (second Thursday of every month). It is recommended that a person who is able to
provide further information on the amendment attend the Zoning and Subdivision Committee
meeting to answer any additional questions that may arise.

Completed

Required Item: by Eecelveq
. y LUC:
Requestor:

Cover Letter & Checklist [ ] [ ]
Date of Request (stated in cover letter) [ ] [ ]
Description of Zoning Text ] ]
Amendment Change (s)
Date of Public Hearing (stated in cover
letter) o o
Township Point of Contact and contact
information for zoning amendment [] []
(stated in cover letter)
Attachment of Zoning Text
Amendment with changes highlighted [] []
or bolded
Copy of current zoning regulation, or ] ]
section to be modified for comparison
Non-LUC Member Fee, If applicable [] []

Additionally, after final adoption regarding this zoning text amendment, please provide LUC
with a letter stating the results of the Trustees vote, along with a copy of the adopted language.

Please see reverse side for a timeline of the Township Zoning Amendment Process, per ORC
519.12
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Director: Jenny R. Snapp

Township Zoning Amendment Process (ORC 519.12)

Copy of Amendment to LUC

* Within 5 days of
motion/resolution/filing of
proposed amendment

Notice of Zoning
Commission Hearing
(Advertising)

* 10 days prior to hearing

Zoning Commission Hearing

® 20-40 days after proposed
amendment received

Zoning Commission
Recommendation to
Trustees

¢ Within 30 days after the hearing

V/

Notice of Trustees Hearing
(Advertisement)

* 10 days prior to hearing

Township Trustees Hearing

* Within 30 days after receipt of
Zoning Commission’s
recommendation

Township Trustees Decision
* Within 20 days after hearing

Petition for Referendum (if
applicable)

* Filed within 30 days after adoption
of proposed amendment

v/

4

Trustees Certification of
Referendum to Board of
Elections (if applicable)

* Within two weeks of receipt of
petition

Referendum (if applicable)

* At next primary/general election at
least 75 days after filing of petition
with Trustees

Effective Date

* 30 days after adoption by Trustees
¢ Immediately after approval by
majority of votes in referendum

Filing of Text with County
Recorder & LUC

* Within 5 days after amendment’s
effective date
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